RTD CUSTOMER
WANT LIST MATCH AGAINST PRE-RECEIPT NOTICES
GUIDE

Scheduled Implementation Dates:
1. Reutilization - Dept of Defense to include DoD Special Program: 10 March 2004
2. Transfer — Federal Agencies: 1 May 2004
3. Donation — NASASP: 1 May 2004

This guide is for Defense Reutilization and Marketing Service (DRMS) Reutilization, Transfer, and
Donation customers who wish to submit an automated Want List against Due-In notices to the DRMO.
Use this guide to assist you when submitting your Want Lists — references in the guide are not
clickable (Demo only).

Our original goal was to help reduce backorder requests for the Inventory Control Points by identifying
items normally placed in batch lots prior to physical receipt at the DRMO.

We encourage all RTD customers to use the automatic Want List Match against Pre-Receipt notices
for all needed items with special attention to items that are $800 or less, for items which
demilitarization is required, and items considered hazardous property. These items are at risk of being
batched, sent to a DEMIL Center, or place on a hazardous contract; therefore, it makes sense to have
customers to flag needed items prior to arrival at a DRMO.

Note: All customers will be able to flag a matched item to a due-in notice, as needed; however, items
do not become available for RTD ordering until DRMOs establish accountability for property on their
inventory (DAISY) records. There is no guarantee that items listed on the Due-In files will be placed
on the DRMOs inventory.

There also is no guarantee that another customer won’t submit a MILSTRIP first, for items entered
into DAISY, on a first-come, first-ordered and within a given defined screening timeframe. All
customers must submit their orders under the current R/T/D screening cycle rules. In other words, a
Federal or Donation Customer may only submit a request for an item once it enters FEDS. DoD
customers must respect the guidance that applies to an item once it rolls into the GSA cycle and should
go through GSA to request an item if other than a high priority request.

Customers may only submit Want Lists for items they are authorized to screen and requisition.



Step 1. Customers should build a Want list using the National Item Identification Numbers (NIIN),
which are the last 9 characters of a National Stock Number. Note: The list below was built in

Microsoft Word.

&l 011009256.kxt - Microsoft Word
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Step 1. Build your NIIN list.
There is no limitation to the
number of NIINS listed.

It is not unusual for the ICPs
to submit 17.000 plus NIINs.
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Note: Agencies with a
large number of NIINs
may want to break them
down into several files.

This will allow you to
assign them to several
individuals in your
organization and will help
when scheduling the Want
List runs.




Step 2. Save your list in a “Text Only” file type.
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Steps: 3 and 4.

Step 3. Go to the DRMS Web Site: www.drms.dla.mil
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http://www.drms.dla.mil/

Step 5. Select the applicable Screening Category: Reutilization, Transfer, or Donation.

/} The R/T/D Page - Microsoft Internet Explorer provided by DRMS -8 x|
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Customer Service

Step 5. Select the applicable
screening category.

Excess IT Equipment, the transit m DISA to DREMS

REUTILIZATION
Reutilization

Agencies within the Departinent of Defense are provided fio

DoD erty Search

considered reutilization customers.
the WIilitary Sexvices as a o

ize the Rentilization of DoD excess property to

Gov. SearchTagzing

Transfer
Search & MILSTRIP Federal &gencies are all considered t er customers. All Transfer customers raust request irvventory via
the General Sexvices Sdraristratjpfl1G54) FEDS prograr. DoD Activities can request property frorm G4

MILSTRIP Form Ondy i the TransferDionatiogeeening cyele. Exceptions to this palicy ate MILSTRIF Priority 1 - 3 and
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Step 6. Select NEW!!IT Want List Pre-Receipt option.

; Reutilization - Microsoft Internet Explorer provided by DRMS — |E’ |i|
File Edit ‘Wiew Favorites Tools  Help |
<=Back ~ = - (2 2} | @search [eFavorites EhMeda <H | By S Address | Links #

DEMS Site S h o ¥
ite Soare The DRMS Reutilization Program
Disaster Relief Itams :
DTID Hiztory Search
TR TR EirtShy There are two ways of finding Excess property within DEIS. Searching on-line to view all available property,
= the most corvenient method, or visiting a DEWO and physically inspecting available irsentory.
Customer Service
Please he aware that there are special resirictions concerning the disposition of textiles at this
REUTILIZATION time. Reguests for textiles will he limited to U.S. Military Sexvice only and will be approved on a
case-hy-case basis. Please contact your local DRMO for clarification concerning the restrictions on
Dol erty Search texiiles.
Military ONLY Textile Search
Gov. SearchiTagzing
There are several methods available to search on-line for property: / Step 6 Select
Search & MILSTETP .
|General Search by DRMO: (DRMO loc stions listed alphabetically) / Want List Search
MILSTRIP Form Only |Genera] Search by Zone: (DEMO locations reflected by zones) /
. : : ¥ -
PTG . |C0m.mnﬂ.lg Search: (DEMO lnc?tiris—r-e-flic'tedrl:-fr-mrfs m\ferj.toxij-rby-cctm’oﬂjl
1 i - i i
MILSTRIPTCN Histo NEW!!IWant List Pre-Receipt options
and Cancellation Conduct your search, view the results, then choose to have fuiure search results automatically
(MNEW) emailed to you in various formats. You conirel how often and for how long you receive search
resulis, Your "account" is managed by you and can be changed by you at anytime.
50 LI

&) l_ l_ l_ | Trusted sites
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Step 6. Will take you to the Want List Query Page (see next page of guide)
https://www.drms.dla.mil/asset/Prereceiptgeo.html
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Step 7. Fill in necessary data.

DRMS Government Prereceipt Search Form With Wantlist

DRMS Home Page
VERSION 1.0
DRMS Notice

Last Version Changes

THESE ITEMS ARE NOT FOR PUBLIC AUCTION OR SALE
PLEASE BE ADVISED THAT EXCESS/SURPLUS PROPERTY OBTAINED FROM DRMS MAY NOT BE Y2K-

COMPLIANT

Submit Search | Clear Form

inventory yet. o Searches are currently limited to 2500 line items.

0 This is a Prereceipt item search form and these items are not in the DRMS

Links for more data is available for Device code, descriptions, & NIINs

#» Device Code: I
space)

N

pentium, pentium 400)

»>

(2 or 4 characters, up to 8 different codes, separated by a

(description includes entered word(s), examples:

Federal Supply Classes: I

space)
p  NIN:I NIIN File Upload:
Product Name: D:\011009256.txt (examples: computer, computer digital) E Incl

With

In this case, you want to
upload the NIIN file you
built and saved earlier.

Hit the “Browse” button
to upload.

DTID Number: I Enter all or part of the Disposal Turn-In Document

Supply condition code: i A, 7 B, o C, i D, ™ E, & F, 2 G, =

is supplied by the generator and has not been confirmed.

Item Price is Less Than or Equal to: I (enter dollar value in digit
Select Zone or DRMO for search or NO selection for all. To select a site, hig
then check the box to the left of the site name.

NUTTTUTT

H The condition code value

t the name within the pick list,

[~ | NORTHEAST ZONE ~| | | soutHeasTzoNE  «| You may further define
your search criteria by

[~ | NORTHCENTRAL ZONE Ll 7 | SOUTHCENTRAL ZONE Ll condition code and

- | MOUNTAINZONE Ll I~ | CALIFORNIA ZONE ll 4 | location of the DRMOs.

[~ | MEDITERRANEAN ZONE j [~ | CENTRAL EUROPEAN j /

[~ | ATLANTIC ZONE Ll I~ | AsizoNE j /

E Page Continues


https://www.drms.dla.mil/html/DRMS_Notice.htm
https://www.drms.dla.mil/asset/PrereceiptVersion.html
https://www.drms.dla.mil/asset/PrereceiptInformation.html
https://www.drms.dla.mil/rtda/Help_Definitions/Condition_Codes/condition_codes.html

5

PACIFIC ZONE Ll ‘l- | RECY CLING CONTROL POINT (RCP) ZONE j

r NOT IDENTIFIED Y ET j

Sort By: E Device Code C Device Description » FSC > NIIN C DRMO » Product Name > DTID

Submit Searchd Clear Form | \

\
You may also choose how you

For RTD Progr.
g want your results sorted.

or phone (Com

information/comments, contact: (via e-mail) Customer S

For Application/Tedqhnical Support, contact (via e-mail) DRMS Helpdesk
or phone (Comm.) X69-961-4999; (DSN) 932-4999

After you have uploaded your file
and defined your query options,
Select: “Submit Search”
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Step 8. Within in a minute, you should get the results of your query.

You may now SCHEDULE your Want List to match against Due-In Notices on a regular basis,
by selecting the SCHEDULE option.

a PreReceipt Search For Government RT&:D - Microsoft Internet Explorer provided by D

=151 x|

File Edit “iew Favorites Tools |
dgack + = - (2 7 | @hsearch [GFavorites hMedia 4 | By S - ‘.ﬁ.ddress | Links **
VERSION 8.0 =l
DRMS MNotice
Instructions/FAQ  View Want Lists LastVersion Changes
Almost Property for Reutilization, Transfer, and Donation
Click on SCHEDULE to ® Mare Information ¥
_ determine how often you
Want List want to run vour Want List
SCHEDULE this search to run automatically and notify you when matching Prereceipt Information is sent to DRMS.
SJort By: Device Code
I
E GEN/ H
I REF FRODUCT I DEV
F DoDALAC DEMO HAME =) DTID L CoD
I FE=065 WARNER ROBINI INTERFALCE CAELE 7025011009256 FE=2065320600278 Q
N WNE=2&49 ZAGAMI JAPANW SWITCHING UNIT,ELEC TO3501:2233002 WNE=2gd4932051048 A&
N H62649 SAGAMI JAPAN FAD, HOUSE 7045013331015 NE2Z649320510E5 A
N WNE=543 TWAEUNI JAFAN FAD, MOUSE 7045013331015 WNe=84932051117 &
N WS0&6H1 KATSERSLAUTERN GERMAN CARTRIDGE, TCHNER 704501450084 WSO0EH13258711=0 & -
4[ ' ' v
[&] q a g . . . I_I_ré_|ﬂ Trusted sites
. — Anything hi-lited in Blue is clickable and
;aStart”J R 7D Customer Guids .. eipt Search ... |5<ﬂ§@_ﬂt 1:39 PM

will provide additional information about
the Generating Activity, the DRMO, the
item by clicking on specific DTID,
condition code, etc.




Step 9. To schedule your Want List automatic run, you must provide specific information.

“} Query Submission Form for Want List System - Microsoft Internet Explorer provided by DR - 5] x|

File Edit Wiew Favorites Tools Help |
d=Back -~ = - £} ) | @hsearch  [GelFavorites EPMedia €4 | By S B - Address | Links **
Want List Form

DRMS Home Page

Instructions Search View WantLists LastVersion Changes

You must enter your agency’s
DoDAAC and the email
address of the person who
will get notification of the
Want List Queries/Matches

Uise this form to enter user infhrmation.

In order to maintain your Want List, the following information is

(Required) DoDAAC |SC44E|2

(Required) Email Address * |caru|.fix@dla.mi||

* The emall address entered will be sent the results of the scheduled Want List guery.

M et

For RTD Program information/comments, contact: (via e-mail) Customer Sewh After you have entered

or phone (Comm.) 1-838-352-9333; .
phone { : your info, select NEXT.

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk
or phone (Comrm.) 269-951-4999; (DSM) 932-4909

|&] l_ l_ E | Trusted sites

iﬂStart”J @RTD Customer ... | ) Deleted Tkems —| b RE: Wanik Lisk ... | @PreReceipt Sed... “@Query Submis... |5<ﬂ§ @ b 1:49FPM
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Step 10. You must now provide additional information about the POC and telephone number. The
address will automatically appear if your DODAAC is valid. (DoDAAC feed is from DAAS).

This additional information indicates you are interested in an item and will be used by DRMO
personnel. The DRMO personnel will know whom to contact.

Remember, when you built your NIINs in a Word Document Text Only File and we recommend you
breakout large lists into several files? It simply makes it easier if you wish to have several employees
managed specific items.

You may also schedule the same Want List for several of your personnel. If you wish to do this, you
must click on the SCHEDULE button and go through the schedule information process for each
person.

3 Query Submission Form for Want List System - Microsoft Internet Explorer provided by B - 5] x|

File Edit Wiew Favorites Tools Help |

GBack - = - @ (7] & | @hsearch  [GelFavorites EPMedia €4 | By S W - 5 ‘.ﬁ.ddress | Links **
Want List Form -

DBMS Home Page

Instructions Search View WantLists LastVersion Changes

Use this form to enter user information.

In order to maintain your Want List, some of the following information Is required.

(Required) Point of Contact |Carcu| Fix
Organization DEF REUTILIZATION MKTG SERVICE RCP
{Required) POC Telephone |259-111-1 111

POC Fax |289—1 11-2222

Dodaac Street 74 M WASHINGTOR SEE TAC 2 FOR SHIPFING INSTRUCTIONS
Dodaac City BATTLE CREEK

Dodaac State M| b
Dodaac Zip  49017-3092

Dodaac Country IUSA

et |
|&] Done l_ l_ Elﬁ Trusted sites

;ﬂsmrt”J W RTD Customer ... | [ Deleted Ttems -...| BARE: Want List ... | & PreReceipt Sea. . “@Query Submis... |5.<ﬂ§®_;:r_ 1:50 FM
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Want List Form
DRMS Home Page

Instructions  Search  View Want Lists  Last Version Changes

If the search criteria is correct, enter the Want List options below.
(Want List options are mandatory fields.)

NOTE: Daily search results are emailed Monday through Saturday. Weekly search results are
emailed on Monday. The results of your initial search ( before scheduling ) are all items in the
inventory, regardless of the Date Entered Inventory. Daily property results will only display new
property that has entered inventory within the last 24 hours. Weekly property results will only display

items that entered inventory within the last 7 days.

Options:

e Excel
What format would you like to receive the data in? | Bxcel v| e PDF
o Text

Frequency of Notification B pajjy B \weekly

Duration of Notification | 1 Month v|' | Options:

You will be notified (email) when your search is to expire. Upon receipt of the : ixﬂvgﬁlt(h

you may chose to continue your subscription, or do nothing and the schedulg * 2 Months

expires. ) :\J/lr:x}w?hi

The Search Parameters You Specified Are:

FSC: Unspecified

NITIN: Unspecified

Product Name: Unspecified

Supply Condition Code: ABCDEFGH

Device Code: Unspecified

Device Description: Unspecified

Item Price is Less Than: Unspecified

Number of NIIN(s) Uploaded: 4'\ You can verify the
SUBMIT WANT number of NIINs

you are running to
ensure your query is
running properly

12


https://www.drms.dla.mil/asset/PrereceiptInformation.html
https://www.drms.dla.mil/asset/Prereceiptgeo.html
https://www.drms.dla.mil/wantlist/wantview
https://www.drms.dla.mil/asset/WantsearchVersion.html

Want List Successfully Submitted
DRMS Home Page

Instructions  Search  View Want Lists  Last Version Changes

Want List Successfully Submitted. Your Want List was received by DRMS and is displayed below.
For security purposes your Want List has not been activated. An email has been sent to you which
will give an activation code. To activate your Want List, click on the web address given in the email
and enter the confirmation code which is also listed in the email. Once you have entered your
confirmation code you will be receiving notifications of items that match your Want List.

(Listed below is a summary of your submission.)

The Search Parameters You Specified Are:

FSC: Unspecified

NITIN: Unspecified

Product Name: Unspecified

Supply Condition Code: ABCDEFGH

Device Code: Unspecified

Device Description: Unspecified

Item Price is Less Than: Unspecified

Number of NIIN(s) Uploaded: 4

User Information m
DODAAC  SC4402 Want List you scheduled.

Point of Contact  Carol Fix

Email Address carol.fix@dla.mil

Telephone  269-961-5902 Note: your Want List has not been
0R1. activated yet. See Step 11 (next) top
Fax  269-961-5842 Activate your Want List.

You should vary the information.

DODAAC Organization DEF REUTILIZATION MKTG SERVICE RCP
DODAAC Street 74 N WASHINGTON SEE TAC 2 FOR SHIPPING INSTRUCTIONS
DODAAC City BATTLE CREEK
DODAAC State Ml
DODAAC Zip  49017-3092
DODAAC Country  USA

Additional Criteria

13



https://www.drms.dla.mil/asset/PrereceiptInformation.html
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https://www.drms.dla.mil/wantlist/wantview
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Output Format
Frequency
Duration

Excel
Daily
1 Week

View Want Lists

For RTD Program information/comments, contact: (via e-mail) Customer Service,
or phone (Comm.) 1-888-352-9333;

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk
or phone (Comm.) 269-961-4999; (DSN) 932-4999

Your Currently Scheduled Want List Queries

Instructions/FAQ

Search

Last Version Changes

New Want List Queries

DRMS Home Page

Duration Search Options o Number
Want Want of utput of
- - L Date Supply
_ List List Date Expiration | Query Product Entered Condition Format | NIIN(s)
Actions Number Type Submitted Date Runs ESC NIIN Name Inventory Code Uploaded
e  Activate -
Want | 289AN- | o4-FeB- | Daly o - o -
; 16177 | Prereceipt forl Unspecified || Unspecified | Unspecified | Unspecified | ABCDEFGH | Excel 4
List 2004 2004 Week

Logoff |

14
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https://www.drms.dla.mil/wantlist/wantview?submit=view_dodaacs&uniqueid=16177&email=carol.fix@dla.mil

Step 11. You will get an email within minutes of scheduling your query, which will provide a
Confirmation, which is needed to activate your Want List.

2% Confirmation Want List Request - Message (Plain Text) - 5] x|

JEiIe Edit Yiew Insert Format Tools Actions Help |

Jﬁdaeply|ﬁiReplytn.ﬂ.l_l‘bﬁFnrﬂard‘@| v 4 a|%‘ }(|4 - ¥ 'Af| @,

From: DRM3.Whant, Lisk@prodwes, drms, dla. mil Sent; Wed 1/28/2004 1:50 PM
To! caral.fix@dla, mil
Ce:

Subject:  Confirmation wank List Request

tDRHS has receiwved your reguest to have inguires placed upon the DEMI Want List. ;I

Onece activated the Want List will generate automated notices to you whenewver
items are received by DEMS that match the criterias that you have specified.

To activate your Want List go to https://wuw.drms.qla.mwil/wantlist/wantview?
email=carol.fixXfdla.wilssubmit=Find+Wanc+Li=sts,
click on Yhotivate Want List™ on the left of the scrden and _epter wronr Copdfdrmatdon

Code vhen|prowpted. Step 11

Your Confdrmation Code is: 7EROVo10 « A. Recommend: h|-||ght|ng and copy
Want List Phaer: 16177 your Conflrmation Code

Please be Rhdvised that any Want List that is not activated

submission]|will he removed frow the datsbase. B. Click on the
https://www.drms.dla.mil/wantlist/
| wantview?

See Step 14 to Find
your Want List.

[-|

;ﬂsmrt”J W RTD Custo. . | (E]1nbos - Mic... | A RE: Want Li...| & |PreReceint | & current Wa...“gconﬁrmati_" |5.<ﬂ§®_;:r_ 1:57 FM
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Step 12. You are now ready to activate your Want List.

Your Want List Number will appear at the top of the page. Keep track of your Want

List Numbers.

a Current Want List Queries - Microsoft Internet Explorer provided by DRMS - |E’ |i|

File Edit ‘Miew Favorites Tools  Help |
dpack » = - (@ (8 4 | @hsearch [GFavorites hMedia 4 | Ey- & W - =] ‘.ﬁ.ddress | Links **
- Activate Newly Created Want List Number =~
DRMS Home Page
InstructionsiFAL Search LastVersion Changes
Confirmation code must be at least eight characters long.
Please enter the eight character confirmation code that was sent when the YWant List was created.
Flegse note that yowr Want List will be sent depending on whether you chose to receive your Want List
either Daily ar Weekly. Daly Want Lists are ematled Manday thraugh Saturday before 00 A M EST
and Weelly Want Lists are emailed every Wonday before .00 A M EST.
Mewly created Want Lists that arent activated five days after they were created will be
delsted along with all the MIINs uploaded that are associated with the Want List Step 12
Confirmation Code {Case Sensitive) a. CI_ICk the cursor in the
I?Kbgvgm | Activate Want List I YWiew Want Lists | C_Onflrmatlon Code Block and
hit paste.
By using the Copy/Paste
For RTD Program information/comments, contact: (via e-mail) Customer Service, option you reduce the chance
or phone (Comm.) 1-885-352-93335; of typlng errors
& b. Hit Activate Want List
§m5tart|“ ®RTD Custo. .. | EARE: Want Li...I & Prereceipt ...||@|:urrent ... Ec-:-nﬁrmatic....l SE—
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Step 13. After you have activated your Want List, you will get the following results. You are

given an opportunity to review your query options again. You may Edit, Delete, or Extend

your Want List scheduled query run if you wish.

Note: your Want
list is now active

'

Want List is now active.

Your Currently Scheduled Want List Queries
DRMS Home Page

Instructions/FAQ Search Last Version Changes

/_ 13 A. Click Edit Want List Queries
to make changes
Search Options o Number
Wt Want o1 utput of
D |
ist List Date Expiration | Query Product EntZE’i:d C?)lrjlzipti)(/)n Format | NIIN(s)
Actions umber Type Submitted Date Runs ESC NIIN Name Inventory Code Uploaded
/
° Edit/ Prereceipt
e  Edit
Locati Daily
ons 16177 28-JAN- || 04-FEB- forl | Unspecified | Unspecified | Unspecified |Unspecified | ABCDEFGH | Excel 4
2004 2004
Delete\ Week
Extend \
)

13 B. Click Delete

to delete your Want Logoff |

List Ouerv

For RTD Program information/comments, contact: (via e-mail) Customer Service,
or phone (Comm.) 1-888-352-9333;

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk
or phone (Comm.) 269-961-4999; (DSN) 932-4999
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https://www.drms.dla.mil/asset/wantfaq.html
https://www.drms.dla.mil/asset/govegeo1.html
https://www.drms.dla.mil/asset/WantsearchVersion.html
https://www.drms.dla.mil/wantlist/wantview?submit=edit&uniqueid=16177&email=carol.fix@dla.mil
https://www.drms.dla.mil/wantlist/wantview?submit=loc&uniqueid=16177&email=carol.fix@dla.mil
https://www.drms.dla.mil/wantlist/wantview?submit=loc&uniqueid=16177&email=carol.fix@dla.mil
https://www.drms.dla.mil/wantlist/wantview?submit=loc&uniqueid=16177&email=carol.fix@dla.mil
https://www.drms.dla.mil/wantlist/wantview?submit=delete&uniqueid=16177&email=carol.fix@dla.mil
https://www.drms.dla.mil/wantlist/wantview?submit=extend&uniqueid=16177&email=carol.fix@dla.mil
https://www.drms.dla.mil/wantlist/wantview?submit=view_dodaacs&uniqueid=16177&email=carol.fix@dla.mil
mailto:dlis-support@dlis.dla.mil
mailto:tech_support@drms.dla.mil

Step 13 (A): If you chose to “Edit” your Want List, you will get the following:

Edit Want List Query, Want List Number 16177

Instructions/FAQ

Search

DRMS Home Page

Last Version Changes

Query Information
FSC

NIIN

Product Name

DTID

Supply Condition Code
Device Code

Device Description
Item price is less than

Sort By
Date Submitted

User Information

(Required) DODAAC

DODAAC Point of Contact
DODAAC Email
(Required) DODAAC Telephone

DODAAC Fax
DODAAC Organization
DODAAC Street

DODAAC City

You have many edit options. The

most common edits will apply to
Condition Code, Sort By option,

Format, and how often you want
the query to run.

& IncIudesE EquaIsE Starts With

03 A,F B,F C,IF D’IF E’IF F,IV G’IF H

Device Code

28-JAN-04

[

SC4402

Get Address |

Carol Fix

carol.fix@dla.mil

269-961-5902

269-961-5842

DEF REUTILIZATION

74 N WASHINGTON SEE

BATTLE CREEK
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https://www.drms.dla.mil/asset/wantfaq.html
https://www.drms.dla.mil/asset/govegeo1.html
https://www.drms.dla.mil/asset/WantsearchVersion.html
https://www.drms.dla.mil/asset/fsclist.html

DODAAC State
DODAAC Zip

DODAAC Country

Supplementary Address
Supplementary City
Supplementary State

Supplementary Zip

Additional Information

What format would you like
to receive the data in.

Frequency

Duration

= | View Want Lists

||v||

| 49017-3092

| USA

|
|
|
|
I Excel v|
& DainE Weekly

I 1 Week 'v|
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Step 13 B: If you select the option to “Delete” your Want List, you will get a screen that looks like the
following:

Your Want List number will appear at the top of the screen.

You will be asked: Do you want to permanently remove your Want List, along with X number
of NIINs associated with the Want List?

#J Current Want List Queries - Microsoft Internet Explorer provided by DRMS - 5] x|

File Edit Wiew Favorites Tools Help |

GBack - = - ) ) | @hsearch  [GelFavorites EPMedia €4 | By S B - Address | Links **

Delete Want List Number 16177

DREMS Home Page
InstructionsiFARD Search LastVersion Changes

Da you want to permanently remove your Want List, along with 4 MINs associated with the Want List?

\

For RTD Progr
or phone (Com

information/comments, contact: (via e-mail) Customer Service,
1-888-352-9333;

nical Support, contact (via e-mail) DRMS Helpdesk
5-951-4999; (DSN) 932-4555

For Application/Te
or phone (Cormm.)

Select “Yes” if you
wish to delete your
Want List or “No” if
you want to keep the
Want List.

[

|&] l_ l_ E | Trusted sites

iﬂStart”J BJRTD Customer Guide ... | BRE: Want List Matche...| &7PreReceipt Search Fo...“@current wantlist... |Zafip i 205PM
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Step 14. This step is a result of the Want List you have previously scheduled.
Reference Step 11 email. By clicking on this option, you will be able to obtain your Want List.

2} Current Want List Queries - Microsoft Internet Explorer provided by DRMS - 181

File Edit ‘Miew Favorites Tools  Help |

dgack + = - (2 7 | @hsearch [GFavorites hMedia 4 | By S - Address | Links

DEMS Home Page

Instructions/iFAG Search LastVersion Changes

Please enter your email address to obtain your Want Lists.
| Find Want Lists

For RTD Prograrm information/comments, contact: (via e-mail)
or phone (Comm.) 1-888-352-9333;

For Application/Technical Suppart, contact (via e-mail) DRMS Helpdesk
or phane (Comm.) 269-961-4993; (DSN) 932-4999 Enter your email
address to find your

Want Lists.

-]

[&] I_ I_ ré_ | @ Trusted sites

ijStart”J BRTD Customer Guide ... | BARE: wank List Matche...| &PreReceipt search Fc-...||@current wantlist.. |5 b a05mm
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Step 15. After you have scheduled your Want List, you should start receiving emails at the rate you
selected (Daily, weekly, monthly).

Want list with results email will look as follows:

-—--0Original Message-----

From: Customer Service [mailto:do _not reply@dlis.dla.mil]
Sent: Wednesday, January 28, 2004 7:52 AM

To: Mae.D.McQueen@dla.mil; Twyla.Zink@dla_-mil

Subject: DRMS Property Search

DRMS Search Results Property for Reutilization, Transfer, and Donation

Assets identified as result of a customer search may not be available.
Availability status should be confirmed with the DRMO prior to
processing a requisition.

R R =

NOTICE: IF YOU DO NOT WISH TO RECIEVE THIS E-MAIL, USE AN INTERNET BROWSER TO
ACCESS

THE FOLLOWING URL ""https://www.drms.dla.mil/wantlist/wantview".

FOLLOW DIRECTIONS TO MAKE QUERIES INACTIVE THAT CAUSED THE E-MAIL TO BE SENT.

"IFf you are interested in requisitioning the items below, please contact
the associated DRMO RTD specialist and state that this is a "Pre-Receipt
Requisition request”. Include the RTD Specialists name, phone number, and
email address next to each piece of property when possible.™

https://prodwww._drms.dla.mil/wantlist/serviet/WantServilet?confcode=a7Z9r6r8

attachment.xls contactinfoXls

If you are interested in ordering the item on the
attachment, click on

‘https://prodwww.drms.dla.mil/wantlist/
servlet/WantServilet

See Step 17.

This spreadsheet will
provide a list of names of
DRMO employees of the
items Due-In and which
match your Want List.

By clicking on the
attachment in your email,
you will be able to review
the items Due-In that
match your Want List.

See next Page. Step 16 a See next Page. Step 16 b
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Step 16 a. Here is an example of items from your Want List, which match the Due-In list.

Results for Want List Number 15957

E |GEN DRMO PRODUCT NSN DTID D DEVICE |QTY |UNIT U C
| |DODAAC NAME M CODE |AVAIL|PRICE |l (0]
P | N

L D
N [SX1493 NORFOLK LAMP,INCANDESCENT 6240009464809  [SC440232060077 A 30 $6.01 EA A [26-Jul-03
N |SZ3380 LEWIS NUT,PLAIN,SLOTTED,H 5310001768109  [SC44023231009M A 184  |$0.40 EA A |19-Aug-03
N [SX1493 NORFOLK GASKET 5330003951055  [SC44023344004J A 1 $7.84 EA A |16-Jan-04
N |SYC054 HUNTSVILLE  |[PIN,SHOULDER,HEADED  |5315011067992  |W9046W3245223H A 1 $37.66 |EA A [17-Sep-03
N |SY2314 JACKSONVILLE |GASKET 5330000324353  [SC4402328100EZ A 2 $39.20 |EA A |8-Oct-03
N [SX1493 NORFOLK PACKING ASSORTMENT,  |5330009668657  |SC4402335101DL A 1 $20.00 |EA A [18-Dec-03
N |SZ3199 SAN DIEGO LAMP,INCANDESCENT 6240009170774  |SC44024010003L A 2 $40.64 |EA A [16-Jan-04
N [SZ3199 SAN DIEGO SCREW,CLOSE TOLERAN |5305009257870  |SC440240080092 A 17 $3.60 EA A [21-Jan-04

Step 16 b. Here is an example of the DRMO Points of Contact list for the items, which are Due-In and
have matched your Want List.

Contact Information

DRMO CONTACT EMAIL ADDRESS |CITY STATE ZIP PHONE
ADDRESS NUMBER
DRMO NORFOLK TWYLA ZINK Twyla.Zink@dla.mil Battle Creek Ml 49017 (269) 961-4231
DRMO SAN DIEGO TWYLA ZINK Twyla.Zink@dla.mil Battle Creek Ml 49017 (269) 961-4231
DRMO HUNTSVILLE TWYLA ZINK Twyla.Zink@dla.mil Battle Creek Ml 49017 (269) 961-4231
DRMO JACKSONVILLE |WESLEY BAILEY |Wesley.Bailey@dla.mil |Box 82 JACKSONVILLE |FL 32212-0082 (904) 772-9249
DRMO LEWIS TWYLA ZINK Twyla.Zink@dla.mil Battle Creek Mi 49017 (269) 961-4231
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Step 17. You now may click on the boxes to the far left of the Pre-Receipt Want List Matches if you
wish to requisition/order the items Due-In. Please remember, the Generator Activity has assigned a
Disposal Turn-In Document Number to the item; therefore, there is a very good chance that the items
will be turned into the DRMO listed. However, once the item is entered onto the DRMO’s
accountable system DAISY, we will honor the first MILSTRIP for the item.

Pre-Receipt Want List
Please select the checkboxes below for the items that you would like to add to your want lis{ Estimated Date item is available

saara infarmation ahaljt Pre-Receipt data. for Excess at the DRMO
Excess In Place

EIP GEN DRMO Item Name NSN DTID Demil Device QTY Unit Ul Cond*Est Device
DODAAC Code Code Price Code Avail Description
Date

N SX1493 NORFOLK LAMP,INCANDESCENT 6240009464809 SC440232060077 A 30 $6.01 EA A 26-
JUL-
03

N SZ3380 LEWIS NUT,PLAIN,SLOTTED,H 5310001768109 SC44023231009M A 184 $.40 EA A 19-
AUG-
03

N SX1493 NORFOLK GASKET 5330003951055 SC44023344004) A 1 $7.84 EA A 16-
JAN-
04

SYC054 HUNTSVILLE  PIN,SHOULDER,HEADED 5315011067992 W9046W3245223H A 1 $37.66 EA A 17-
SEP-
03

JACKSONVILLE GASKET 5330000324353 SC4402328100EZ A 2 $39.20 EA A 08-
OCT-
03

PACKING 5330009668657 SC4402335101DL A 1 $20.00 EA A 18-
ASSORTMENT, DEC-
03

LAMP,INCANDESCENT 6240009170774 SC44024010003L A 2 $40.64 EA A 16-
JAN-

SX1493

1 1 1 1 1 T

N S73199 SANDIEGO  SCREW.CLOSE T3oso0025 7870 scaavz4  Click on the boxes for items you
r TOLERAN want to requisition and hit the
Submit button.

Submit | Ci .
M DRMO personnel will attempt to

\ receive this item in place.

Once you have made your selection and hit the
Submit button, it will send a notice to the
appropriate DRMO. The DRMO personnel will
begin to work your request on their end. They will
keep you posted via email.
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https://prodwww.drms.dla.mil/asset/PrereceiptInformation.html
https://prodwww.drms.dla.mil/asset/PrereceiptInformation.html
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SX1493
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC440232060077
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SZ3380
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC44023231009M
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SX1493
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC44023344004J
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SYC054
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=W9046W3245223H
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SY2314
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC4402328100EZ
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SX1493
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC4402335101DL
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SZ3199
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC44024010003L
https://prodwww.drms.dla.mil/dodaac_lookup/servlet/DodaacLookup?dodaac=SZ3199
https://prodwww.drms.dla.mil/servlet/prereceipt_lookup?dtid=SC440240080092

Step 18. Once the DRMO personnel have received your message as a result of the Pre-Receipt Want
List, which you submitted, the DRMO will respond to your request.
e The email response will provide information stating they are working your request or
they will provide an update stating the item is no longer available.

e DRMO personnel will be encouraged to receive items and place them on the inventory
and have the customer submit a MILSTRIP.

0 Some DRMOs may be staffed to work Wash Posts on occasion; however,
customers should not expect to do a Wash Post on a regular basis. Note: the
DRMO personnel will work with the customer to ensure the items are
redistributed in a timely manner.

Example of email message from DRMO stating someone is working your request.

————— Original Message-----

From: PreReceiptWantList@dla.mil [mailto:PreReceiptWantList@dla.mil]
Sent: Friday, February 06, 2004 8:48 AM

To: sarita.shepherd@mail.drms.dla.mil

Subject: Pre-Receipt Wantlist Status

This is an automated email. Please do not reply to this email.
Your Pre-Receipt Wantlist Match on DTID: H9827832528002

Item Name: MF, CONTROL UNIT

At DRMO: DRMO SAN ANTONIO

Has been updated to the following status based on your preference:
ITEM IS BEING PROCESSED.

This is an automated email. Please do not reply to this email.
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