DRMS | nstruction 1416.2
DRMS- KM

January 24, 2002

ADM NI STRATI ON OF ENVI RONMENTAL DI FFERENTI AL AND HAZARDOUS DUTY PAY
A.  REFERENCES.
1. DLAD 1416.8, Determ ning Rates of Pay.
2. DLAD 6055.1, Safety and Cccupational Health Directive.

3. DRMS Instruction 1416.2, Admi nistration of Environnmental Differential and
Hazar dous Duty Pay, COctober 31, 1996, (hereby superseded).

B. PURPOSE. Supersedes reference A3. This instruction assigns responsibilities
and prescribes procedures for the inplementation of Environnental Differential Pay
(EDP) AND Hazardous Duty Pay (HDP).
C. APPLICABILITY AND SCOPE. This instruction is applicable to enployees of the
Defense Reutilization and Marketing Service (DRMS) and Defense Logistics
I nformation Service (DLIS).
D. DEFINITIONS. (Reserved for future use.)
E. PROCEDURES.

1. At DRMS CONUS field |ocations:

a. The DRMO chi ef and/or supervisor will document each possi bl e EDP/ HDP
situation on DRMS Form 1822 and forward the formto their next |level of managenent.

Nat i onal Commander will establish procedures for the conpletion of Part II.
b. The assigned safety and health manager will review the request and initiate
action as required in Part |11 of DRMS Form 1822. This request will then be

forwarded to DRMS HRO

c. DRMS HROw Il review the DRMS Form 1822 for conpl eteness and coordi nate
with the safety and health office for technical evaluation regarding the hazards if
required. The affected enpl oyee(s) will be notified (in witing) via appropriate
channels of the final decision. A copy of the decision will be provided to the
field office and the safety and health office. Copies of the approved request will
be forwarded to the Defense Finance and Accounting Service for paynent.

d. Managenent initiated requests for anmendnents of EDP categories in Appendi X
A, in the formof additions, changes, or deletions, will be prepared as outlined in
encl osure 2. The request will be forwarded through the National Commander to
DRMS HRO. Paragraphs 6, 7, and 8 will be conpleted by DRMS HRO and the DRMS Safety
and Heal th Manager.

2. At DRMS overseas | ocations:

a. The DRMO chief is responsible for conmpleting Part | of DRMS Form 1822
Part Il will be conpleted by the host activity.

b. The host activity/DRMO chief will forward the DRMS Form 1822 to the
assigned safety and heal th manager who conpletes Part I11. The safety and health



manager, at this tine, may al so have to conplete Part Il of the formif the host
activity refuses to do so.

c. Once Part Il is conpleted, the DRMS Form 1822 is forwarded to DRMS HRO f or
final review and approval or disapproval.

d. Managenent initiated requests for anendnents of EDP categories in Appendix
A, in the formof additions, changes, or deletions, will be prepared as outlined in
enclosure 2. The request will be forwarded through the International Conmander to
DRMS- KM Paragraphs 6, 7, and 8 will be conpleted by DRMS HRO and t he DRMS Safety
and Heal th Manager.

3. At HQ DRMS/ DLI S:

a. Supervisors will docunment each possible HDP/EDP situation on DRMS Form 1822
and forward through office/directorate channels to DRVMS HRO

b. DRMS HROw |l review the DRMS Form 1822 for conpl eteness and coordi nate
with the DRMS safety and health office for technical evaluation regardi ng hazards

if required. The affected enployee(s) will be notified (in witing) via
appropriate channels of the final decision. A copy of the decision will be
provi ded to the safety and health manager. Copies of approved requests will be

forwarded to the DFAS civilian payroll office for paynent.
F. RESPONSI BI LI TI ES.
1. Managenment O ficials/Supervisors wll:

a. ldentify work situations for possible HDP/ EDP coverage.

b. Determ ne the cause of the hazard, and identify the specific work
situations/operations that may qualify for the tenmporary paynent of EDP

c. Document and report each HDP/EDP situation on DRMS Form 1822, Request for
Approval of Environmental Differential/Hazardous Duty Pay.

d. Mnimze the nunber of enployees exposed to conditions which require the
payment of HDP/ EDP

e. Initiate action to elimnate the condition which requires paynent of
HDP/ EDP.

f. Annually review all work situations currently authorized HDP/ EDP to
deternmi ne whet her the physical hardship has been elimnated. In those instances
where the condition justifying HDP/ EDP has not been elim nated/conpleted,
justification for continuance will be provided to the next higher |evel of
managenent .

g. Ensure position descriptions accurately reflect assigned duties.

2. The DRMS Safety and Health Manager will:

a. Evaluate hazards, physical hardshi p and working conditions of an unusually
severe nature which nmay be injurious to the health of a DRMS/ DLI S enpl oyee.

b. Annually review all work situations currently authorized HDP/EDP, to
deternm ne whether the hazard or physical hardship has been elimnated. This
requi red annual review will recomrend the continued paynent or discontinuance of
HDP/ EDP, and will be forwarded to DRMS HRO

3. The DRMS Classification and Staffing Division will:

a. Be responsible for nmaintaining records in support of approval/di sapprova
of HDP/ EDP.

b. Coordinate with or obtain technical evaluation/opinion fromthe safety and
health office and appropriate staff elenents having functional responsibilities
where an HDP/ EDP situation has been identified.



c. Assure that the DFAS civilian payroll office is properly informed of
approved work situations.

d. Approve or disapprove work situations for HDP/EDP based on eval uation
agai nst defined categories in Appendi x A and gui dance fromthe O fice of Personnel
Managenment. Obtain safety and health office evaluation and technical opinion of
the appropriate staff office when such an opinion is required.

e. In coordination with the safety and heal th nmanager and supervisor, review,
at least annually, all work situations currently authorized HDP/EDP to deterni ne
whet her the hazard or physical hardship has been elininated to the degree which
woul d preclude further paynment of the differential.

f. Miintain this instruction in a current status and review it biennially.

G EFFECTI VE DATE AND | MPLEMENTATI ON. (Reserved for future use.)

H. I NFORMATI ON REQUI REMENTS. This instruction prescribes the use of DRMS Form
1822, Request for Approval of Environnental Differential or Hazardous Pay.

BY ORDER OF THE COMMANDER:
/sl

JANI NE DES VO GNES
Executi ve Assistant



